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The Guidelines are divided into eight (8) parts. 


Parts 1-4 provide information about a wide range of 
WHS risks and hazards relevant to vineyards and 
the various operations within wineries. 

Each subject contains information about “What 
must be done” to meet the relevant WHS 
legislation, practical advice on “How to do it”, a 
“Checklist” which can be used as a quick summary 
or as an audit tool. 

In addition, there are “References” to other 
documents like sample policies, “Definitions” of key 
terms, “Guidance information”, “Other issues to 
consider” and “Further information” references. 


Part 5 includes samples of the major WHS policies 
required that will assist companies develop their 
own written policy documents. 


Part 6 includes a small number of sample Standard 
Operating Procedures (SOPs). 


Part 7 includes sample forms required to 
implement the sample policies and SOPs. 


Part 8 includes an audit tool. It is relevant for use to 
get you started, identify the gaps in your current 
system or to use regularly as a compliance guide. 
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SOUTH AUSTRALIAN WINE INDUSTRY 
ASSOCIATION INCORPORATED 


INTRODUCTION 
Purpose of the Guidelines 
The Work Health and Safety (WHS) Guidelines for the Wine Industry in South Australia (“the Guidelines”) were 
developed to provide employers involved in wine grape growing and / or in the production of wine and brandy 
with the industry specific information and tools needed to plan, implement and review an effective WHS system 


to assist compliance with the Work Health and Safety Act; Regulations and approved Codes of Practice 
applying within South Australia. 


© South Ausiralian Wine Industry Association Incorporated 
ABN 43 807 200 928 
All rights reserved 


Wine industry companies (wineries and grape growers) may use, adapt and photocopy materials within the 
Guidelines for the purpose of meeting their WHS legislative obligations but not for the purpose of commercial 
gain. 


For any other use, prior written permission is required before any part may be reproduced. 
Any request should be forwarded to: 
South Australian Wine Industry Association 


1st Floor Industry Offices, National Wine Centre, Botanic Road, Adelaide SA 5000 
Tel: 61 8 8222 9277 Fax: 61 8 8222 9276 Email: admin@winesa.asn.au Web: www.winesa.asn.au 
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The Guidelines is divided into eight (8) major parts. 





Topic 


Description 





Part 1 


WORK HEALTH AND 
SAFETY MANAGEMENT 
SYSTEM 





Part 2 


WORKPLACE RISKS 





Part 3 


OFFICE HAZARDS 





Part 4 


MISCELLANEOUS 
HAZARDS 


Parts 1-4 provide information about a wide range of WHS issues 
relevant to vineyards and the various operations within wineries. 


Each document provides information about “What must be done” to 
meet the relevant WHS legislation and practical advice on “How to do 
it”, and a “Checklist” which can be used as a quick summary or as an 
audit on the areas that need to be addressed. This information is 
included in the left hand column of each document. 


The right hand column includes “References” to other documents like 
sample policies, “Definitions” and “Guidance information”. In 
addition, “Other issues to consider” and “Further information” 
references (where relevant) are also included. 





Part 5 


SAMPLE POLICIES 


This part includes sample WHS policies to assist companies develop 
their own documents. 


The sample policies included are not an exhaustive list but do cover 
some of the major issues that require a policy. An individual 
company may identify other issues for which policies also should be 
developed. 


If using the sample policies delete any parts which are not applicable 
(e.g. remove the Committee role from the WHS policy if one is not in 
place). 





Part 6 


SAMPLE STANDARD 
OPERATING 
PROCEDURES 


This part includes a small number of sample Standard Operating 
Procedures (SOPs). Each company will need to identify the full 
range of equipment used and hazardous tasks performed and 
develop specific SOP’s for each of these. 


A structured format is used for the sample SOPs but smaller 
companies may choose a more informal format outlining the major 
points included in these samples. 





Part 7 


SAMPLE FORMS 


Includes a number of sample forms required to implement the sample 
policies and SOPs included in Parts 5 and 6. 





Part 8 








AUDIT 





Includes an audit tool that a company can use to identify where a site 
is compliant with the WHS Act and Regulations. By identifying the 
‘gaps’ it will allow a company to document an ‘action plan’ that can be 
prioritised according to the level of risk. This audit document is a 
useful starting point and is also useful to undertake the audit at 
regular intervals to check site WHS compliance. 





Note: A full Table of Contents is available from page 7 of this section. 
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Work Health and Safety Legislation 


The South Australian Work Health and Safety (WHS) legislation includes the WHS Act (2012), the WHS 
Regulations (2012) and Approved Codes of Practice. In addition, a number of Guidelines and Australian 
Standards provide employers with information to assist them to meet the legislative requirements. 


The Act and Regulations include mandatory requirements which must be met and include a range of 
responsibilities for both employers and employees. In addition, the Act and Regulations place obligations on 
building designers, owners and occupiers, providers of plant, equipment or substances used at work and self- 
employed people. 


All the groups listed above may be penalised for breaching the WHS Act or Regulations. 


The Codes of Practice provide the minimum standards for health and safety and include preferred methods or 
actions to achieve the minimum standard. Other methods/actions can be used if they achieve an equal or 
better standard of WHS. 


Enforcement of the Legislation 


The WHS legislation is enforced by government inspectors from SafeWork SA. Inspectors can enter a 
workplace at any time (without an appointment) to carry out an inspection, investigate an injury or incident, audit 
health and safety systems or take other actions. 


Inspectors may issue legal notices (either an improvement or prohibition notice) if they believe the Act or 
Regulations have been breached. This issue is addressed in detail at Part 1, Section 1.14.1 and 1.14.2. 


An improvement notice states what is wrong and may include directions about actions required to resolve the 
problem. A prohibition notice may be issued where unsafe work is being performed presenting an immediate 
risk to health and safety. The work must not recommence until the inspector is satisfied the risks to health and 
safety have been eliminated or minimized. 


Inspectors can initiate prosecutions for breaches of the Act or Regulations. The Person Conducting a Business 
or Undertaking (PCBU) can be fined up to $1.5 million for a first offence (Category 2 offence) and up to $3 
million (Category 1 offence) for a second breach under Section 19 of the Act — Primary duty of care. 


Officers of the PCBU can be fined up to $600,000 and be subject to up to 5 years jail (Category 1 offence) and 
up to $300,000 for a category 2 offence. 


Workers (this category includes employees) can be fined up to $300,000 and be subject to up to 5 years jail 
(Category 1 offence) and up to $150,000 for a category 2 offence. 


The Act also provides the ability for the court to order non-pecuniary penalties (either in addition to or in 
substitution for any penalty imposed) where a person is convicted of an offence against the Act. Also a number 
of breaches or non-compliance with the WHS Act or Regulations can attract an infringement notice (expiation 
fee) instead of being dealt with summarily (that is where the matter goes before a magistrate for determination 
and a penalty ordered if a breach is established). 


Prosecutions under the WHS legislation are heard and determined by a Magistrate in the Industrial Court. 
(Note: Penalties under the new South Australian Work Health and Safety legislation are increased substantially 
from those that previously applied under the Occupational Health, Safety and Welfare Act 1986). 
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Using the Guidelines 


While at first glance the Guidelines may look daunting, there may be Parts that are not relevant to your 
company. 


To use the Guidelines effectively, firstly check the index to find the Parts that are relevant. Read through each 
of the relevant subjects within those Parts and complete the checklist at the end of each topic. 


Where areas for improvement are identified, record these on the WHS Action Plan sheet included in Section 7.4 
(or the company's own action plan). Use the information from the relevant part of the Guidelines to address 
each activity required. 


While planning, implementing and reviewing WHS it is crucial to consult with employees throughout the 
process. They will often be able to provide valuable information on how to improve a number of procedures and 
how proposed changes will impact on their jobs. 


In addition employer networks are a Useful forum to share ideas and solutions. 


If extra assistance is required contact the South Australian Wine Industry Association or other employer or 
employee associations or the WorkCover Corporation or SafeWork SA. Contact numbers for these and other 
resources are included in the “Resources” section that follows. 


Resources for specific issues are included in the relevant subjects within the Guidelines. 


In addition, if assistance is required to implement the Guidelines you may wish to contact the Association or a 
work health and safety consultant who would provide in-house advice and support. 


The most important step is to get started. Once areas for improvement have been identified, actions can be 
planned using the resources provided within the Guidelines. Once implemented, review the WHS system again 
and identify any areas which require further improvement as part of an ongoing continuous improvement 
process. 
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RESOURCES 


South Australian Wine Industry Association 
1st Floor Industry Offices, National Wine Centre, Botanic Road, Adelaide SA 5000 
Tel: 61 8 8222 9277 Fax: 61 8 8222 9276 Email: admin@winesa.asn.au Web: www.winesa.asn.au 
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SafeWork SA Head Office 
Level 4, World Park A 


33 Richmond Road, Keswick SA 5035 


(Coffey building) 
Contact details 


Telephone: 
Help Centre 1300 365 255 
Head Office 8303 0400 

Fax: 8204 9200 

Email: help@safework.sa.gov.au 


Postal: GPO Box 465, Adelaide SA 5001 


DX 715, Adelaide 


SafeWork SA - Reporting Incidents 


To report all serious workplace injuries and incidents telephone 1800 777 209 (24 hour service) 


SafeWork SA Media Line 


For media inquiries, contact the SafeWork SA Media Line on 0466 504 507 or 0401 122 329 and 


media.safework@sa.gov.au 


SafeWork SA Library and Resource Centre 
The SafeWork SA Library and Resource Centre are located at: 
Level 4, 33 Richmond Road, Keswick 


Regional Offices 





Berri 

Office 6, 28 Vaughan Terrace, 
Berri 

PO Box 346, Berri, SA 5343 
Telephone: (08) 8595 2199 
Facsimile: (08) 8595 2190 

DX 51105, Berri 


Mount Gambier 

38 Sturt Street, Mount Gambier 
PO Box 871, Mount Gambier, SA 
5290 

Telephone: (08) 8735 1199 
Facsimile: (08) 8124 1453 

DX 29034, Mount Gambier 


Port Lincoln 

Level 1, 73-75 Tasman Terrace, 
Port Lincoln 

PO Box 2862, Port Lincoln, SA 
5606 

Telephone: (08) 8688 3057 
Facsimile: (08) 8688 3058 

DX 51052, Port Lincoln 





Port Pirie 

32 Ellen Street, Port Pirie 

PO Box 462, Port Pirie, SA 5540 
Telephone: (08) 8638 4777 
Facsimile: (08) 8638 4785 

DX 54017, Port Pirie 








Whyalla 

15-17 Horwood Street, Whyalla 
PO Box 696, Whyalla, SA 5600 
Telephone: (08) 8648 8733 
Facsimile: (08) 8648 8722 

DX 60022, Whyalla 
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Return to Work SA 

400 King William Street, Adelaide SA 5000 Australia 
Postal address 

GPO Box 2668, Adelaide SA 5001 Australia DX660 


You can contact Return to Work SA: Phone13 18 55 
Email: info@rtwsa.com 
Website: www.rtwsa.com 


Hearing or speech impairment 

If you are deaf or have a hearing or speech impairment you can call WorkCoverSA through the National Relay 
Service (NRS): 

*TTY users can phone 133677 then ask for 13 18 55 

*Speak & Listen (speech-to-speech) users can phone 1300 555 727 then ask for 13 18 55 

«Internet relay users can connect to NRS on www.relayservice.com.au then ask for 13 18 55 


To contact WorkCover in a language other than English ring the Interpreting and Translating Centre on 8226 
1990 and ask their Customer Service Consultants to ring WorkCover on 13 18 55. This interpreting service is 
available at no cost to you. 





Disclaimer 


The Work Health and Safety Guidelines for the Wine Industry in South Australia (“the Guidelines”) have been 
developed to provide information to assist winemakers and grape growers achieve work health and safety 
legislative obligations and improve WHS performance within the South Australian Wine Industry. 


The information contained in the Guidelines is not considered to be exhaustive but deals with topics that will 
assist companies meet the obligations set out in the relevant Acts and Regulations. The Guidelines do not take 
the place of the WHS legislation. 


Many of the topics covered in the Guidelines have been identified through wine industry audits and South 
Australia Wine Industry Association WHS Industry Committee. Requests have been made to provide a higher 
level of detailed information to assist any company deal with the more common issues affecting the wine 
industry. 


Winemakers and grape growers should only act on the information in the Guidelines following consideration of, 
and taking into account, the implications for their own workplace and employees, and other workers. It may be 
appropriate to seek further advice before acting, to take into account the specific circumstances applying at any 
work site. 


The South Australian Wine Industry Association, WorkCover Corporation, and SafeWork SA disclaim any 
liability to any person in respect to the content of, or any action arising from the use of the Guidelines. 
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PART 3 — OFFICE HAZARDS 
3.1: Office Based Work 
3.2: Office Plant 
3.2.1: Computers 
3.2.2: Office Plant and Equipment 


PART 4 - MISCELLANEOUS HAZARDS 
4.1: Workplace Violence 
4.1.1: Workplace Violence 
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4.2: Open Pits 
4.3: Handling Glass 
4.4: Extreme Weather Conditions 
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4.14.1: Protecting the Environment 


PART 5 - SAMPLE POLICIES 

5.0 Introduction 

5.1 Work Health and Safety Policy 

5.2 Consultation Policy 

5.3 WHS Training Policy 

5.4 Incident Reporting and Investigation Policy 
5.5 Injury Management Policy 
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5.6 WHS Review Policy 
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5.9 Risk Management Policy 
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PART 6- SAMPLE STANDARD OPERATING PROCEDURES 


6.0 Introduction 
6.1 Confined Space Entry 
6.2 Tractors 


6.3 Diatomaceous Earth 
6.4 Mixing, handling and spraying pesticides 
6.5 Pesticide Clean-up and Decontamination 


6.6 Lockout / Isolation / Tagging Out 
6.7 Post Drivers 


PART 7- SAMPLE FORMS 


7.1 Incident / Injury Report Form 

7.2 Resolution of Health and Safety Issue Flowchart 
7.2A Default Procedure - Issue Resolution 

7.3 WHS Management Checklist 

7.4 WHS Action Plan 

7.5 Contractor Safety Agreement 

7.6 Contractor Induction Checklist 

7.7 Hazard Report Form 

7.8 Hazard Log 

7.9 Hazard Inspection Checklist 

7.10 Authority to Enter a Confined Space 

7.11 Hot Work Permit 

7.12 Hazardous Manual Tasks — Risk Assessment Form 
7.13 Plant Hazard Checklist 

7.14 Plant hazard Summary Sheet 

7.15 Plant Register and Maintenance Schedule 

7.16 Chemical Inventory 

7.17 | Hazardous Chemicals — Risk Assessment Form 
7.18 | Hazardous Chemicals — Risk Assessment Summary Sheet 
7.19 | WHS Induction Training Checklist 

7.20 Job Safety Analysis Worksheet 
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PART 8- AUDIT 


8.1 Audit 





Work Health and Safety Guidelines for the Wine Industry in South Australia Issue no. 2 — March 2019 


Work Health and Safety Guidelines 
Wine Production and Grape Growing 
Part 2 - Workplace Risks: Page 1 of 140 


2.1: 


2.2: 


2.3: 
2.4: 
2.5: 
2.6: 


2.7: 
2.8: 
2.9: 


2.10: 


2.11: 


2.12: 


2.13: 
2.14: 


PART 2 — WORKPLACE RISKS 


TABLE OF CONTENTS 
Managing Hazards μα ο ο .... u. ...... u. .................. 3 
2.1.1: Identifying hazards, assessment, and controlling risks.................................... 3 
2.1.2: Workplace INSPeCtions 0.0.2... a iior ERr iE EAA 8 
2.1.3: Job Safety Analysis (USA) ........:ceccccceceeeseeceeeeeceneeeeeaeeeeaee scenes seaeeesaaeeseeeeeeeeess 10 
2.1.4: Standard Operating Procedures (SOP’S) .pp 11 
General Working Environment .................................... U. ....... J ........... 12 
2.2.1: Entry and Exit (Access and Egress)............... 7............... ........... 12 
2.2.2: Workplace Facilities (for Workers ) u. u... ........ 14 
2.2.3: Floors and Other Surfaces .pp 21 
2.2.4: Working Spacoce................................. ÁR............................... W... SW... 23 
2.2.5: Oh 25 
2.2.6: Ventilation (Air Quality) ........ wiay,...... WWNN..................... a. aasssssssssss 27 
2.2.7: Extremes of Heat and Cold 1... ................... 29 
2.2.8: Cleanliness and Hygiene a... 31 
2.28: ”Storage pp 32 
First Aid .................... Was Ὅ μμ. 34 
Emergency Plans........ A πτ.,.......ΠΩ.,............----.........---------...---..--------- 36 
Personal Protective Equipment and Οἰοίπίπᾳ.........................---.............-- 40 
Remote or Isolated Work ας ὃν nnmnnn 43 
2.6.1: Working Alone and Security a... 43 
Managing risks from airborne contaminants............................................. 44 
HazardouüsgAtmospheFreS,.......................................................... J... ........ l... 46 
Storage of Flammable or Combustible Substances..................... 48 
aade T e E A 50 
Μα ο ΠΗΡΕ y w W E E E, 50 
Sa, Ho συ U n S uns 52 
NOISe WR... WW. ua ecg ch nes sas ο a ο  -- 54 
2.11.1: Managing Noise and Preventing Hearing Loss αἱ Work................................ 54 
Hazardous Manual Tasks............................... ......... U. ....... u. .............. 56 
2.12.1: Manual Handling, Assessment and Control................................................... 56 
2.12.2: Όνεγιςο NUES uuu u L u a ua A Qa Tau a a Aia A ai 59 
GOntined ‘Space Svs u ae uu Tatas μ ο massal saya S 62 
ο πμ ορ ο ο ο ου ο ορ ος 67 
μαμα. Πο ON ο y m πο ο πο πο οσο ο αν 67 
| 和 69 
2.14.3: Forklifts with a Work BOX se 2 l l S i Qu a e ah uqa 71 





Work Health and Safety Guidelines for the Wine Industry in South Australia Issue no. 2 — March 2019 


Work Health and Safety Guidelines 
Wine Production and Grape Growing 


Part 2 - Workplace Risks: Page 2 of 140 
2.14.4: Elevating Work Platforms (ΕΝΝΡΘ) .pp 73 

2.14.5: Portable Ladders .pp 75 

2.15: «PATI Risk WOrK 二 77 
2:16: -Demolition Work... tin oe Rent ene ana 79 
2:17 μι ο ο ο πο ο ο ο 81 
ΜΜ ιο μμ ο ο ο ο e ο ee ener EEA rome 84 
2.18.1: Plant Risk Assessment and Contrgol .pp 84 

2.19: ΝΕ. ει μου iaiia iea 91 
2:20: “Vehicles. usni ο ο το ο ο 10 a 93 
μμ το ο ο u ο ο ο aie ο ANY... u... 93 

2.20.2: Forklifts................................................................. GOR ....... SSm............... 95 

2.20.3: Grape Harvesters........................................................ ντ πο σον 98 

2.20.4: Quad Bike’s and All-Terrain Vehicles (ΑΤΡ5).............................................. 100 

2.21: Winery and Vineyard Equipmern-t......................................................... J.J... 102 
2.21.1: Mechanical Pruners ................. u... ............. 102 

2.21.2: Chainsaws........................ ὧν ὃν ο“ 109 

2.21.3: Βγι6ΠΟιίθτ5..............ΦΠΝ................ΒΒ5.............ΦΠΡ........................ 105 

2.21.4: Conveyors.................... RRM eee SW.................. WW............................. 107 

2.21.5: Augers pp 109 

2.21.6: Bottling pp 110 

2.21.7: Grape Crushers...... Wà... N... y ce eecccecaceceeeceseseceseacenecceseeeeetssneneseees 112 

2.21.8: Scad ............. ..... W......... Mee ccsccccecseccececsseaceecseeaeeeessaceeesecaeeeeses 113 

2.21.9: PressuWaquaant.....WD........ NIDP................ U u... u... 114 

2.21.10: Grinders … 吧 | 116 

νι πμ. WEB. .......... NW................... u... .......... 118 

2.21 Ns Las ΟΨΙΝ 0. U... l... ............ 120 
το, σσ ο Μπ ---ϱϱ-- 122 
2.22.1: Hazard Management, Registers, SDS, and Labelling ................................. 122 

2.22.2: Mixing, Handling and Spraying of Pesticides............................................... 126 

2.22.3: Carbon Dioxide Release .pp 128 

2.22.4: Diatomaceous Earth a a... 129 

2.22.5: Winery Production Chemicals .pp 131 

2.22.6: Aerial Spraying and Pesticides .pp 133 

2.2257> Heath Monitoring. au ου Su E eee een aes 134 

2.23: Dangerous Substances ........................................... u. ....... u. .........J.... 137 
2.23.1: Licensing, Storage and Transport  .  ......... 137 

2.24: ' “Stored.Eñërgy: u uu u ο ο auqa μμ sas 140 
2.24.1: Stored (Potential) Energy  ................. 140 





Work Health and Safety Guidelines for the Wine Industry in South Australia Issue no. 2 — March 2019 


Work Health and Safety Guidelines 
Wine Production and Grape Growing 
Part 2 - Workplace Risks: 


Page 3 of 140 








Part: 2.0: Workplace Risks 
Section: 2.1: Managing Hazards 
Subject: 2.1.1: Identifying hazards, assessment, and controlling risks 





WHAT MUST BE DONE (Mandatory Requirements) 





PCBUs have a responsibility to identify all reasonably foreseeable 
hazards, assess risks and control the risks. The control measures 
should be reviewed to ensure they are effective and to identify any 
improvements required. 





HOW TO DO IT 





Hazard Identification 


Hazards can be identified in a number of ways (a combination of 
methods is best). 


e Routinely inspecting the winery or vineyard (using a checklist 
suited to the workplace). 


e Consulting with employees. 

e Safety audits by an external WHS consultant or specialist. 
e Accident investigations. 

ο injury and illness records. 

e Health and environmental monitoring. 


e Manufacturer’s instructions including plant and equipment and 
safety data sheets. 


e Observation by managers/supervisors or employees as part of 
their normal work. 


e Job safety analysis (reviewing each step in the task to find 
hazards). 


e When writing or reviewing standard operating procedures. 
e Quality audits. 


e Complaints via union staff. 





e Complaints or reports from employees, (e.g. via a hazard form). 





POLICY SAMPLE 

e Sample Risk Management Policy 
included in Section 5.9 of these 
Guidelines 


e Sample Hazard Log included in 
Section 7.8 of these Guidelines 


e Sample Hazard Report Form 
included in Section 7.7 of these 
Guidelines 

REFERENCES 

WHS Act 2012 (SA): 

e Section 3: Objects (of the Act) 


e Section 19: Primary Duty of Care 


e Section 27: Duty of Officers 


WHS Regulations 2012 (SA): 

e Chapter 3: General risk and 
workplace management 

Approved Codes of Practice (SA): 


e How to manage workplace health 
and safety risks 
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Risk assessment 


To decide the level of risk and assist to prioritise the actions required a 
number of methods described in the Regulations can be used: 


Visual inspection 
Auditing. 
Testing (e.g. measuring light or noise levels). 


Technical or scientific evaluation (e.g. measuring oxygen or 
carbon dioxide levels). 


Analysis of injury and near-miss data. 
Discussions with designers, manufacturers, suppliers, importers, 
employers, employees and other relevant parties (e.g. regarding 


plant/equipment). 


A quantitative hazard analysis (e.g. using a risk table — see below 
for an example). 


Risk assessment involves deciding how likely it is that the hazard 
could cause injury or illness and how severe the consequences could 
be. 


To assess likelihood consider whether the exposure to the hazard: 


Very likely to occur frequently. 
Likely to occur but not frequently. 
Unlikely to occur. 


Very unlikely to occur except in exceptional circumstances. 


To assess consequences consider if the hazard may cause an 
injury/illness which is: 


Catastrophic — may cause death or total loss of one or more 
bodily functions (e.g. loss of an arm, sight in one eye or a leg) — 
more than 4 months off work. 


Critical — may cause severe injury — permanent partial loss of one 
or more bodily functions (e.g. noise induced hearing loss, severe 
injury or major property damage — 2 weeks to 4 months off work). 


Major — may cause a “reportable” accident or significant property 
damage — 5 days off work. 





DEFINITIONS 


Hazard means a situation in the 
workplace that has the potential to 
harm the health and safety of people 
or to damage plant and equipment. 


Hazard management is a 
continuous process that is used to 
improve the health and safety of all 
workplaces. 


Risk means the probability 
(likelinood) and consequences 
(severity) of occurrence of injury or 
illness. 


Risk assessment means the 
process of evaluating the probability 
and consequences of injury or illness 
arising from exposure to an identified 
hazard or hazards. 


Hazards may arise from: 

- The work environment. 

- The use of plant and 
substances. 

- Poor work design. 

- Inappropriate management 
systems and procedures. 

- Human behaviour. 


GUIDANCE INFORMATION 
e SafeWork SA. 


e For a number of Hazard 
Management topics refer to 


www.safework.sa.gov.au under 
the WHS menu. 


e Model Code of Practice: How to 
manage work health and safety 
risks. Available at: 

https://www.safeworkaustralia.gov.au 

/doc/model-code-practice-how- 

manage-work-health-and-safety-risks 
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e Minor -- may cause minor injury, illness or property damage - 1 to 
5 days off work. 


e Negligible — first aid only accident — less than 1 day off. 


Risk matrix table: Use the risk matrix table to decide the level of risk. 


For example - a risk assessment of an unguarded power take off 
(PTO) shaft: 


Assess likelihood (i.e. the probability) of an Injury? 
- 8η injury may be assessed as likely to happen albeit not 
frequently 


Assess consequence (i.e. what is the worst that can happen?) 
- potential exists for a catastrophic outcome such as losing an 
arm. 


The risk rating priority in this case would be: 
Probability — Likely 


Consequence — Catastrophic 
Result (i.e. the Risk rating) = 1 — which is urgent. 





Probability | Catastrophic | Critical | Major | Minor | Negligible 





Very likely 2 





Likely 


AK 
δ 





Unlikely 


A 
A 





3 
4 
4 


CN =| 一 
G) O| N| 一 
σι 
σι 


Very 
unlikely 


























Risk rating priority 
. urgent 

high 

medium 

low 

monitor 


σι om 一 


The risk may increase depending on the length or intensity of 
exposure to the hazard, for example, the risk to a worker using toxic 
pesticides without proper training and protective equipment increases 
depending on how often the worker is exposed (frequency), how long 
the exposure lasts (duration), and the toxicity of the chemical. 








OTHER ISSUES TO CONSIDER 


Examples of controls (in order of the 
hierarchy of control) include: 


Elimination: deciding the task is 
no longer required 


Substitution: replacing a very 
toxic insecticide with one which is 
less risky for workers but still has 
the same effect on insects 


Isolation: enclosing a noisy piece 
of equipment with sound 
absorbent insulation. 


Modification to design: using a 
mechanical aid to assist manual 
handling or considering ways to 
reduce steep slopes prior to 
planting. 


Guarding: fitting guards to vee 
belts, drive shafts and pulleys on 
machinery (if children are likely to 
enter the area ensure the guards 
will protect them). 


Mechanical ventilation: provide 
effective ventilation in chemical 
mixing rooms. 


Administrative controls: write 
safe work procedures; restrict 
access to hazardous areas; job 
rotation limiting the time a worker 
spends on one task; changing 
the times outdoor work is done. 


Personal Protective Equipment 
(PPE): PPE should only be used 
when other controls are not 
possible or effective. PPE must 
be suitable for the task, (e.g. a 
respirator with a suitable 
cartridge worn when spraying 
pesticides). PPE must be 
maintained and correctly stored 
and workers trained in correct 
use. 
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Assessing the risks helps to prioritise which hazards must be 
addressed first, starting with those rated as urgent. 


The next step (in consultation with employees) is to develop controls 
(or ways to fix the hazard). Wherever possible the risks must be 
eliminated or where this is not reasonably practical the risks must be 
minimised. A decision on how to minimise the risk must consider the 
“hierarchy of control”, selecting options in the order of preference listed 
below, i.e. as a first option: 


e Engineer the problem out by substitution, isolation, modification to 
design, guarding and/or mechanical ventilation 


ο |f not possible, use administrative controls including safe work 
practices, i.e. standard operating procedures (SOP) 


e |f solutions above do not control the risk, provide personal 
protective equipment (PPE). 


Use of PPE should always be the last option to address a hazard. 
More than one method may be required to control risks. 


Training must be provided when any new control method is 
implemented. 


Implementation, monitoring and review 


Once a method for addressing the hazard is found, plan the actions 
required and implement them. Monitor the outcomes (e.g. are workers 
wearing the PPE) and review them to ensure they have addressed the 
issues. 


Keep records of hazards identified, the risk assessment and the 
controls planned, and sign them off once completed, and review the 
outcomes (sample hazard log form included at Section 7.8 of the 
Manual). 








Part: 2.0: Workplace Risks 

Section: 2.1: Managing Hazards 

Subject: 2.1.1: Identifying hazards, assessment, and controlling risks 

Risk control When designing engineering 


controls, (e.g. guarding), ensure they 
meet the requirements of any 
relevant Regulation, Code of Practice 
or Standard. 


Training 

Training in itself is not considered an 
administrative control measure but 
should be provided (in an appropriate 
form) to implement and maintain any 
control selected from the hierarchy of 
control. 


Train workers in the work procedure 
to ensure that they are able to 
perform the task safely. 


Training should require workers to 
demonstrate that they are competent 
in performing the task according to 
the procedure. 


It is insufficient to simply give a 
worker the procedure and ask them 
to acknowledge that they understand 
and are able to perform it. Training, 
instruction and information must be 
provided in a form that can be 
understood by all workers. 


FOR FURTHER INFORMATION 


Contact SafeWork SA or the 
WorkCover Corporation. 
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CHECKLIST 
V | All hazards in the workplace have been identified? 
v | Risks have been assessed? 
v | Risks have been controlled? 
v | Controls have been implemented and reviewed? 
y | Plan in place to address any outstanding hazards and 
risks? 
y | New/hired plant, equipment and substances risk 
assessed before use? 
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